STEPS TO LOGIN TO MICROSOFT TEAMS

1) Step to create a Microsoft Account

e Download and Install Microsoft Teams App on Mobile/Laptop from
Playstore/Official Website: https://www.microsoft.com/en-in/microsoft-
teams/download-app

e Open Microsoft Teams App.
e If you have Outlook/Live Account you can login directly in Teams App.
e If you don’t have Outlook/Live Account, follow the steps given below.

ar Microsoft
Sign in
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No account? Create one!

e Enter your email Id (registered with the School) and click on Next.


https://www.microsoft.com/en-in/microsoft-teams/download-app
https://www.microsoft.com/en-in/microsoft-teams/download-app

B = Microsoft

abc@gmail.com

Enter password

Password

Forgot password? $

e [f you have Microsoft Account Password, enter the password and click on Sign
in.
e |f NOT, click on Forgot Password.

B& Microsoft

Verify your identity

How would you like to get your security code?

. Email abc@gmail.com
| have a code

| don't have any of these

e Now Click on Get Code, a One Time security code will be sent to your mail
ID.



B& Microsoft

Verify your identity

the code here.

b“'.%" code @

We just sent a code to abc@gmail.com. Check your email
for a message from the Microsoft account team, and enter

Use a different verification option

Cancel

Mext

e Enter the security code and Click on Next

e Now create your new Password for Microsoft Team and click on Next.

e Now Login in Teams App using your Mail ID and New Password.

2) Steps to join Meeting in Microsoft Teams

Method 1 —Through Class Team

Open Teams App, select your class Team. Once the meeting is started by the
respective Teacher, you will be able to see ‘Meeting Now’. Click on Join option to

join the Class.
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Method 2: Through Link posted in the Class Team

Link will be posted in your class Team a day before. Student need to click on the link
to join the class. You will be admitted to the meeting by the teacher, if the class has
started.

Method 3: Through link from mail

Click on the link. Follow the steps and screenshots given below to join your class
through the Link received on your mail.

Microsoft Teams

VIDYA added you as a guest to Somerville School, Greater Moida!
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e Open your mail which have been sent by Subject Teachers and click on
Open Microsoft Team



Cpen Microsoft Teams?

https://teams. microsoft.com wants to open this application.

$ Always allow teams.microsoft.com to open links of this type in the asscciated app

$ Open Microsoft Teams

="
¥
Stay better connected with the Teams desktop app

Download the Windows app Use the web app instead

-
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Already have the Teams app? Launch it now

¢ Now, ensure checkbox is checked and click on Open Microsoft Teams
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Review permissions
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Somerville School, Greater Noida

somervillegreaternoida.in

This resource is not shared by Microsoft.

The organization Somerville School, Greater Noida
would like to:

~ Signyouin
~ Read your name, email address, and photo

‘fou should enly accept if you trust Somerville School, Greater
Noida. By accepting, you allow this organization to access and
process your data to create, control, and administer an account
accarding to their policies. Somerville School, Greater Noida
has not provided a link to their privacy statement for you
to review. Somerville School, Greater Noida may log
nformation about your access. You can remove these
permissions at
hitps://myapps.microsoft.com/somervillegreaternoida.in
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Microsoft Teams Sign out

2”8

4

Welcome to Teams!

Select 3 Teams org v

Personal

Somenville School, Greater Noida (Guest)

[in Laptop/PC]

e Now select organisation as Somerville School, Greater Noida( Guest) and
click on NEXT
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e Now you are in Teams App. Click on Teams icon and select the Team in

which you want to join.

e Click on the link posted for the day and Click on Join to join the class.
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